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LAND SUBDIVISION REGULATIONS 
Town of Canaan, Columbia County, New York

November 14, 1997 

In order to provide a procedure for the submission of 
land subdivision applications to the Planning Board of the Town 
of Canaan, the Town Board of the Town of Canaan hereby enacts 
these regulations, following adoption of the same, after public 
hearing, by the Planning Board of said Town. 

ARTICLE I--Definitions  

For the purpose of these regulations, the following 
words and terms are defined as follows: 

Minor Subdivision--Any division of land resulting in the ultimate 
creation of between four (4) and six (6) 
parcels, not adversely affecting any adjoining 
property, and not in conflict with any 
provision or portion of the Town Zoning Law or 
these Land Subdivision RegulatiOns. 

Major Subdivision--Any division of land resulting in the ultimate 
creation of seven (7) or more parcels. 

Exempt Subdivision-Any division of land resulting in the ultimate 
creation of not more than three (3) parcels. 

Subdivider--	 Means any person, firm, corporation, 
partnership or association, who shall lay out 
any subdivision of land as defined herein, 
either for himself or for others. 

Preliminary Plat---Means a drawing or drawings marked 
"preliminary plat" showing the features of a 
proposed subdivision, as specified in Article 
III, Section 2, of these Regulations. 

Final Plat-- Means a drawing or drawings, in final form, 
containing all of the data required for a 
Preliminary Plat asset forth in Article III, 
Section 2, hereof; and, in addition, 
containing all modifications and approvals 
required by Article III, Section 1 and 3 
hereof. 

State Environmental  
Quality Review 
(SEQR)--	 Means those requirements and review procedures 

set forth in the New York State Environmental 
Quality Review Regulations as the same may be 
amended from time to time.



ARTICLE II—Requirement of Approved Subdivisions 

No subdivision of any land in the Town of Canaan may-be 
made, and no permit for the erection of a structure in any 
subdivision shall be granted, unless the owner of said land shall 
obtain approval of such subdivision from the Town Planning Board 
in accordance with the procedures contained herein. 

All applications for major or minor subdivisions shall 
be subject to review under the provisions of the State 
Environmental Quality Review Act (SEQR). 

No application for subdivision shall be approved until 
the applicant has received the necessary permit(s) from the 
proper municipal authority for ingress and egress to and from the 
public roadway. 

Upon receipt of an application for subdivision, the 
Planning Board shall classify such application as a major or 
minor or exempt subdivision in accordance with "Definitions" in 
Article I hereof. After such classification, the applicant shall 
process its application in compliance with Article-Ill for a 
major subdivision, Article IV for a minor subdivision, and 
Article V for an exempt subdivision. In classifying a 
subdivision, the Planning Board shall determine the number of 
lots subdivided or re-subdivided from a recorded parcel from and 
after the effective date - of these Regulations. After ten (10) 
years from the date of the initial subdivision, a subdivided lot 
shall be considered a new lot for subdivision purposes and shall 
not be joined with any prior lot for the purposes of 
classification. 

ARTICLE III--Procedure for Major Subdivisions 

Section 1-- Preliminary Plat 

(a) Submission of Preliminary Plat  

A subdivider of land shall, prior to subdividing or re-
subdividing land, submit seven (7) copies of a Preliminary Plat 
of the proposed subdivision to the Secretary of the Planning 
Board at least ten (10) days prior to the regular meeting of the 
Board at which said plat will be discussed. 

(b) Planning Board Discussion 

The subdivider, or his authorized representative, shall 
attend the meeting of the Planning Board to discuss the impact of 
the subdivision on street improvements, drainage, sewage, water 
supply, fire protection, availability of existing services, 
environmental concerns and other pertinent information. 
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(c) Study of Preliminary Plat 

(1) The Planning Board shall study the Preliminary 
Plat taking into consideration the requirements of the community 
and the best use of the land being subdivided. Particular 
attention shall be given to the arrangement, location, and width 
of streets, their relation to the topography of the land, water 
supply, sewage disposal, drainage, lot sizes and arrangement, the 
future development of adjoining lands as yet unsubdivided, and 
the requirements of the Town Zoning Law. 

(2) In conducting its study of the Preliminary Plat, 
the Planning Board shall have the power to retain, within the 
budgetary appropriations available to it, such necessary 
engineering and other technical review services as may be 
necessary to enable the Planning Board to reasonably review the 
subdiVision application. The Planning Board may require the 
applicant to pay an additional fee in such amount as may be 
necessary in order to reimburse the Planning Board for the actual 
costs of such engineering or technical review services. 

(3) SEQR Review - In conducting its study of the 
Preliminary Plat, the Planning Board shall conduct and make 
whatever review and determinations are required by the State 
Environmental Quality Review (SEQR) Regulations. 

(d) Conditional Approval of Preliminary Plat 

(1) Within sixty-two (62) days after the submission of 
a Preliminary Plat containing all information required by the 
Planning Board, the Planning Board shall take action to 
conditionally approve, with or without modifications, or 
disapprove such Preliminary Plat. The grounds for any 
modification required, or the grounds for disapproval, shall be 
stated in writing by the Planning Board. Failure of the Planning 
Board to act within such sixty-two (62) day period shall 
constitute a conditional approval of the Preliminary Plat. 

(2) When granting conditional approval of a 
Preliminary Plat, the Planning Board shall state the conditions 
of such approval, if any, with respect to (i) the specific 
changes which it will require in the Preliminary Plat; and (ii) 
the character and extent of the required improvements for which 
waivers may have been requested and which in its opinion may be 
waived without jeopardy to the public health, safety, morals, 
general welfare, and environmental concerns; and (iii) the amount 
and form of improvement bonds or security which it will require 
as prerequisite to the approval of the Final Plat. The action of 
the Planning Board, in addition to any conditions attached 
thereto, shall be noted on three (3) copies of the Preliminary 
Plat. Conditional approval of a Preliminary Plat shall not 
constitute final approval of the Preliminary Plat, but rather it 
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shall be deemed an expression of approval of the design submitted 
on the Preliminary Plat, and as a guide to the Preparation of the 
Final Plat, which will be submitted for the approval of the 	 - 
Planning Board and for recording upon fulfillment of the 
requirements of these regulations and the conditions of the 
Conditional Approval, if any. Prior to approval of the Final 
Plat, the Planning Board may require additional changes as a 
result of further study of the subdivision in final form or as a 
result of new information obtained at the public hearing. 

Section 2--Preliminary Plat Data 

The following documents shall be submitted with a 
Preliminary Plat: 

_Ja) _Seven (7) copies of the Preliminary Plat prepared in 
the form of an actual survey and at a scale of not more than one 
hundred (100) feet to the inch, showing: 

(1) Proposed subdivision name, name of Town and County 
in which it is located, date, name and address of record 
owner, subdivider and engineer or surveyor, including 
license number and seal. 

(2) The name of all subdivisions immediately adjacent and 
the name of the owners of record of all adjacent property. 

(3) Zoning District, including the location of district 
boundary lines, if subdivision lies in more than one Zoning 
District. 

(4) All parcels of land proposed to be dedicated to public 
use and the conditions of such dedication. 

(5) Location of existing property lines, easements, 
buildings, water courses, marshes, rock outcrops, eroded 
areas, single trees with diameter of twelve (12) inches or 
more, and other significant existing features. 

(6) Location of existing sewers, water mains, culverts and 
drains on the property, with pipe sizes, grades and 
direction of flow. 

(7) Contours with intervals of five (5) feet or less, 
including elevations of existing roads. 

(8) The width and location of any streets, roads, or public 
ways or places shown within the area to be subdivided, and 
the width, location, grades, street profiles and 
construction specifications of all streets, roads, or public 
ways proposed by the subdivider. 

-4-



(9) The approximate location and size of all Proposed water 
lines, valves, hydrants, sewer lines, and fire alarm boxes, 
as well as connections to existing lines or alternate means 
of water supply or sewage disposal and treatment. Profiles 
of all proposed water and sewer lines. 

(10) Storm drainage plan indicating the approximate 
location and size of proposed lines and their profiles. 
Connection to existing lines or alternate means of disposal. 

(11) Plans and cross-sections showing the proposed location 
and type of sidewalks, street lighting standards, street 
trees, curbs, water mains, sanitary sewers and storm drains, 
and the size and type thereof; the character, width and 
depth of pavements and sub-base, the location of manholes, 
liasins-and underground conduits. 

(12) Preliminary designs of any bridges or culverts which 
may be required. 

(13) The proposed lot lines with dimensions and area of 
each lot. 

(14) Where the topography is such as to make difficult the 
inclusion of any of the required facilities within the 
public areas as laid out, the preliminary Plat shall show 
the boundaries of proposed permanent easements over or under 
private property, which easements shall provide satisfactory 
access to an existing public highway or open space shown on. 
the subdivision. 

(b) SEQR Environmental Assessment Form (long form). 

(c) If the application covers only a part of the 
subdivider's entire holding, a location map shall be submitted of 
the entire tract showing an outline of the area to be subdivided 
with its proposed streets. 

(d) A copy of such covenants or deed restrictions as are 
intended to cover all or part of the subdivision. 

(e) A copy of the subdivider's deed to the property 
proposed to be subdivided. 

(f) An application fee of $25.00 per lot as shown on the 
Preliminary Plat. 

Section 3--Final Plat 

(a) The subdivider shall, within six (6) months after 
conditional approval of the Preliminary Plat, file with the 
Planning Board an application for approval of the Final Plat. If 
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the Final Plat is not submitted within six (6) months after the 
conditional approval of the Preliminary Plat, the Planning Board 
may refuse to approve the Final Plat and require resubmission of 
the Preliminary Plat. 

(b) Number of Copies 

A subdivider submitting a Final Plat for ap proval of 
the Planning Board shall provide the Secretary of the Board with 
seven (7) copies of the Final Plat, together with seven (7) 
copies of all other written documents requested by the Planning 
Board.

(c) Endorsement of State and County Agencies 

Water and sewer facility proposals contained in the 
Final Plat shall be endorsed and approved by the Columbia County 
Department of Health and such approval filed with the Final Plat. 

(d) Public Hearing 

A public hearing to review the Final Plat shall be held 
on at least five (5) days notice in the official town newspaper, 
and shall be conducted by the Planning Board within thirty (30) 
days after submission of the complete Final Plat for approval. 

(e) Action on Final Plat 

The Planning Board shall, within sixty-two (62) days 
from the date of the public hearing on the Final Plat, approve, 
modify and approve, or disapprove the Final Plat. The Final Plat 
shall not, however, be approved for filing by the Planning Board 
until the subdivider has complied with the provisions of Section 
4 of this Article III. Failure of the Planning board to act 
within sixty-two (62) days from the time of submission of the 
Final Plat shall constitute Planning Board approval of the Plat. 

Section 4--Required Improvements 

(a) Financial Security 

Before the Planning Board grants approval for filing of 
the Final Plat, the subdivider shall follow the procedure set 
forth in either subparagraph (1) or subparagraph (2) below. 

(1) The subdivider shall file with the Town Clerk, 
cash, certified check, negotiable securities, or a letter of 
credit, in form and terms acceptable to the Planning Board 
and the Town Attorney, so as to insure the performance and 
construction of any required improvements; or 
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(2) The subdivider shall complete all required 
improvements to the satisfaction of the Planning Board. 

Section 5--Filing of Approved Final Plat 

(a) Final Approval and Filing 

Upon completion of the requirements of Section 4 above, 
and notation to that effect upon the Final Plat, it shall be 
signed by the Chairman of the Planning Board and must be filed by 
the applicant in the Office of the Columbia County Clerk. Any 
Final Plat not so filed or recorded within sixty-two (62) days 
after the Plat is signed by the Chairman of the Planning Board, 
shall become null and void, unless the Planning Board, upon good 
cause shown, grants an extension which shall not exceed two (2) 
additibnal periods of ninety (90) days each. 

(b) Final Plat Void if Revised After Approval . 

No changes, erasures, modifications, or revisions shall 
be made in any Final Plat after approval has been given by the 
Planning Board and endorsed in writing on the Plat, unless the 
said Plat is first resubmitted to the Planning Board and such 
Board approves any modifications after public hearing. In the 
event that any such Final Plat is recorded without complying with 
this requirement, the same shall be null and void, and no lots 
sold therefrom or building permits issued with regard thereto. 

Section 6--Public Streets, Recreation Areas 

(a) Public Acceptance of Streets and Other Areas 

The approval by the Planning Board of a Final Plat 
shall not be deemed to constitute acceptance by the Town Board or 
require Town maintenance of any street, road, way, easement, or 
other open space or recreation area shown on such Final Plat. 

ARTICLE IV--Procedure for Minor Subdivisions 

Section 1--Review 

Within sixty-two (62) days following classification as 
a Minor Subdivision by the Planning Board, the Planning Board 
shall:

(a) Review the applicant's submission. 

(b) Evaluate applicant's submission, presentation and 
discussion with the applicant. 
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(c) Determine whether the plan meets the objectives of and 
the requirements of this chapter, Zoning Ordinance and 
other applicable ordinances. 

(d) Recommend plan revisions so that it will conform to 
Town Zoning and Ordinances. 

(e) Approve or disapprove the plan. 

(f) Inform the applicant in writing of the approval of the 
plan and any changes, modifications or alternatives 
required or its disapproval. 

(g) If deemed necessary, the Planning Board will conduct a 
public hearing on the submission within sixty-two (62) 
days following classification as a minor subdivision. 

Section 2--Filing 

If approved: 

(a) After the approved plan has been officially stamped by 
the Planning Board Chairman, the owner shall file the 
plan or subdivision deed in the office of the Columbia 
County Clerk within sixty-two (62) days of the date of 
approval. 

Final Plat is void if revised after approval. No . 
changes, erasures, modifications, or revisions shall be 
made in any Final Plat after approval has been given by 
the Planning Board and endorsed in writing on the plat, 
unless the said plat is first resubmitted to the 
Planning Board and such Board approves any 
modifications. In the event that such Final Plat is 
recorded without complying with this requirement, the 
same shall be null and void and no lots sold therefrom 
or building permits issued with regard thereto. 

(b) The applicant shall notify the Planning Board in 
writing of the date of such filing, and the map number 
assigned thereto by the County Clerk. If the plan is 
not filed within the sixty-two (62) day period, the 
approval shall lapse and become void. The Planning 
Board may extend the sixty-two (62) day period upon 
written application by the applicant. 

(c) No permits of any nature shall be issued until the plan 
is filed and the Planning Board has received written 
notification if such filing. 
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Section 3--Requirements 

The Minor Subdivision plan, of which seven (7) copies 
shall be submitted, shall show or be accompanied by the following 
information: 

(a) Drafting Standards 

(1) The plan shall be drawn at the scale of cne (1) 
inch equals fifty (50) feet or one (1) inch equals 
one hundred (100) feet or one (1) inch equals two 
hundred (200) feet. 

(2) Dimensions shall be in feet and decimal parts 
thereof, and bearings in degrees, minutes and 
seconds. 

(3) Minor Subdivision plans shall be on sheets 
eighteen by twenty-four (18 x 24) inches, twenty-
four by thirty-six (24 x 36) inches, or thirty-
four by forty-four (34 x 44) inches. 

(4) The total subdivision of parcels proposed must be 
shown. In that total, the original parcel may be 
shown as a part configuration of the existing tax 
map, but the new parcel or parcels must be a Final 
Plat certified by a licensed New York State land 
surveyor. 

(b) Information to be Shown: General 

(1) Name of the subdivision. 

(2) Name and address of the owner. 

(3) Name and address of the registered professional 
engineer or surveyor in the State of New York 
responsible for the plan, stamped with an original 
seal. 

(4) Zoning classification and requirements. 

(5) Date, north point and scale. 

(6) A location map for the purpose of locating the 
site, at a scale of not less than eight hundred 
(800) feet to the inch. 
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(c) Existing Features 

(1) Complete outline survey of the property to be 
subdivided, showing all courses, distances, area 
and tie-ins to all adjacent street intersections. 

(2) The location, names and widths of streets, the 
location of property lines and names of adjacent 
owners; the location of classified streams and 
wetlands, easements or rights-of-way, existing 
buildings, and similar features. 

(d) Proposed Layout 

(1) Proposed layout of lots. 

(2) Lots numbered. 

(3) Building setback lines from the property boundary, 
streams and wetlands in accordance with the Zoning 
Law of New York State wetlands regulations. 

(4) Total area for each lot. 

(5) The location, width and purpose of all proposed 
easements or rights-of-way and boundaries by 
bearings and dimensions. 

(e) Design Standards 

A21 subdivided lots shall be buildable in accordance 
with the Zoning Ordinance and New York State wetlands 
and stream laws. 

ARTICLE V--Exempt Subdivisions 

Section 1--Review Procedures 

A subdivider shall, prior to subdividing or re-
subdividing land, submit seven (7) copies of a plat plan of 
the proposed subdivision to the Secretary of the Planning 
Board at least ten (10) days prior to the regular meeting of 
the Board at which said plat will be discussed. 

The subdivider, or his authorized representative, shall 
attend the meeting of the Planning board, and the Planning 
Board shall at that time review the plat plan to determine 
whether the proposed subdivision by the applicant does, in 
fact, constitute an exempt subdivision, and shall further 
review the proposal to determine that the lot or lots which 
are proposed to be crated comply in all respects with the 
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Town of Canaan Zoning Law and any other applicable laws, 
rules and regulations of the Town of Canaan. 

If the Planning Board determines that the proposal does 
qualify as an exempt subdivision, then the Planning Board 
shall make such determination and shall so indicate on the 
plat plans submitted by the applicant. The applicant shall, 
thereafter, file two copies of the plat plan with the 
Columbia County Clerk's Office within sixty-two (62) days of 
the date upon which such plat is approved. Any plat plan 
not so filed or recorded within sixty-two (62) days of such 
approval in the Columbia County Clerk's Office shall become 
null and void, unless the Planning Board, upon good cause 
shown, grants an extension. which shall not exceed two (2) 
additional periods of ninety (90) days each. No subdivision 
:shall be considered exempt until such approval is given by 
the Planning Board and no lot shall be considered to be 
created for any exempt subdivision, absent such. approval. 

Section 2--Requirements 

The exempt subdivision plan, of which seven (7) copies shall 
be submitted, shall show or be accompanied by the following 
information: 

(a) Drafting Standards 

(1) The plan shall be drawn at the scale of one (1) 
inch equals fifty (50) feet or one (1) inch equals 
one hundred (100) feet or one (1) inch equals two 
hundred (200) feet. 

(2) Dimensions shall be in feet and decimal parts 
thereof, and bearings in degrees, minutes and 
seconds. 

(3) Exempt subdivision plans shall be on sheets 
eighteen by twenty-four (18 x 24) inches, twenty-
four by thirty-six (24 x 36) inches, or thirty-
four by forty-four (34 x 44) inches. 

(4) The total subdivision of parcels proposed must be 
shown. In that total, the original parcel may be 
shown as a part configuration of the existing tax 
map, but the new parcel or parcels must be a Final 
Plat certified by a licensed New York State land 
surveyor. 

(b) Information to be Shown: . General 

(1) Name of the subdivision.



(2) Name and address of the owner. 

(3) Name and address of the registered professional 
engineer or surveyor in the State of New York 
responsible for the plan, stamped with an original 
seal. 

Zoning classification and requirements. 

(5) Date, north point and scale. 

(6) A location map for the purpose of locating the 
site, at a scale of not less than eight hundred 
(800) feet to the inch. 

jc) Existing Features 

(1) Complete outline survey of the propetty to be 
subdivided, showing all courses, distances, area 
and tie-ins to all adjacent street intersections. 

(2) The location, names and widths of streets, the 
location of property lines and names of adjacent 
owners; the location of classified streams and 
wetlands, easements or rights-of-way, existing 
buildings, and similar features. 

(d) Proposed Layout 

(1) Proposed layout of lots. 

(2) Lots numbered. 

	 setback-lines from the property boundary, 
streams and wetlands in accordance with the Zoning 
Law of New York State wetlands regulations. 

(4) Total area for each lot. 

(5) The location, width and purpose of all proposed 
easements or rights-of-way and boundaries by 
bearings and dimensions. 

(e) Design Standards 

All subdivided lots shall be buildable in accordance 
with the Zoning Ordinance and New York State wetlands 
and stream laws. 

A 1 1 "I
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ARTICLE VI--Variances and Waivers 

Section 1--Hardships 

Where the Planning Board finds that extraordinary and 
unnecessary hardships may result from strict compliance with 
these regulations, it may vary the regulations so t ha t-
substantial justice may be done and the public interest served; 
provided, however, that no such variation may have the effect of 
nullifying the intent and purpose of the Town Zoning Law. 

Section 2--Improvements 

Where the Planning Board finds that, due to the special 
circumstances of a particular plat, the provision of certain 
requirements improvements is not required in the interest of the 
ptblid health, safety and general welfare; or, that said 
improvements are inappropriate because of inadequady or lack of 
connecting facilities adjacent to or in proximity with the 
proposed subdivision, it may waive such requirements subject to 
appropriate conditions. 

Section 3--Conditions 

In granting variances and modifications, the Planning 
Board shall require such conditions as will, in its judgment, 
substantially secure the'objectives of the standards or 
requirements so varied or modified. 

ARTICLE VII--Violations 

Section 1--Penalties 

Any person, firm or corporation whether owner, builder, 
architect, contractor or subcontractor or any agent thereof who 
or which constructs, alters, repairs, uses or occupies any 
building or structure or portion thereof or who conveys any land 
within the Town of Canaan, in violation of any provision of these 
Subdivision Regulations, shall be guilty of a violation 
punishable by a fine not exceeding $250.00 or by imprisonment not 
exceeding fifteen (15) days, or both said fine and imprisonment. 
Each day that a violation continues shall be deemed a separate 
and distinct violation punishable as herein indicated. 

Section 2--Enforcement 

In addition to the provisions for fines and/or 
imprisonment set forth in the preceding section, the Town Board 
may commence an appropriate action or proceeding in a Court of 
competent jurisdiction to restrain any act or action which is in 
violation of the provisions herein. 
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PLANNING BOARD FEES: RESOLUTION #50 - ADOPTED JULY 13, 1998 

SUBJECT	 FEE 

Exempt Subdivisions	 S 25.00 per lot 

Minor Subdivisions	 5100.00 + S25.00 per lot 

Major Subdivisions	 $500.00 + $25.00 per lot 

Site Plan Review	 S 25.00 for Project under 5500.00 

Site Plan Review	 S 50.00 for Project over S500.00 

Recreation Fee (Major Subdivision Only) 	 S 50.00 per lot
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